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Is absence due to employee’s 
illness, injury, or pregnancy? 

Is absence due to child birth/adoption 
or illness/injury of the employee’s 
parent, spouse, or minor child? 

No 

Yes 

Has employee been employed 
by PSU for at least 12 months 
and for at least 1250 hours? 

Yes 

No 

Is the absence due to care of 
newborn or placement for 
adoption or foster care within 12 
months of birth or placement? 

Yes 

Is the absence due 
to the employee’s 
pregnancy? 

No No 

Is the absence due to: 
(1) hospitalization, (2) a 
chronic health condition, (3) 
absence in excess of three 
calendar days and requires 
treatment of a health care 
provider, or (4) treatment for 
substance abuse?

Does the completed FMLA medical 
certification form support the need 
for absence? 

Yes 

No FMLA probably not 
applicable. * 

Yes 

Yes 

Yes 

Has the employee taken 12 weeks 
FMLA leave within the last 12 months? FMLA leave obligation has 

been met. * 

No 

Has the employee 
taken any FMLA leave 
in the last 12 months? 

Subtract amount of FMLA leave 
taken in last 12 months from 12 
week allotment to determine 
remaining FMLA eligibility. See 
Supervisor Quick Reference. 

Employee is eligible for up to 12 weeks 
of absence under the FMLA. See 
Supervisor Quick Reference. 

Yes 

Yes 

No 

FMLA not a factor in considering absence.*  

No

*Consult with  
HR Rep. about any 
possible ADA/WC 
implications. Refer to 
applicable policy or 
Agreement for other 
leave options. 

No 
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